
Graduate Research Supervision Agreement 
The purpose of this agreement is to initiate discussion between the supervisory team and graduate research candidate at the beginning of the 
research degree.  It is designed to highlight areas where graduate research candidate and their supervisors may have questions and to assist 
them in gaining a mutual understanding of their roles.  While not all of the issues listed here are appropriate in every situation, they should be 
seen as triggers for discussion to be customised for each situation.  Both supervisors and graduate research candidates are responsible for the 
quality of the graduate research candidate's work and for meeting the timelines and academic hurdles required by the Office for 
Researcher Training, Quality and Integrity (ORTQI), to meet the University’s Policies relating to graduate research Supervision and Candidature. 

It is recommended that the research candidate and supervisor/s discuss this agreement at their initial meeting.   
The form must then be completed and submitted with the Confirmation of Candidature documentation when presenting for candidature. 

1. Candidate Details

2. Supervisor Details

Name Supervisory 
Status 

Contribution to 
supervision (%) 

Nature of Contribution to 
Supervision  

3. Supervision Meeting Arrangements
To be discussed between supervisor/s and research candidate with arrangements documented below. 

Items for Discussion (General): Agreed Arrangements: 
What will be the frequency of formal supervision 
meetings? 
Usual meeting time/dates? 
Duration of meetings (N.B.: minimum fortnightly for 
f/t candidates and monthly for p/t candidates)?  
How will formal meetings take place i.e.:  face to 
face, telephone, Skype? 
Who is responsible for initiating meetings, including 
rescheduling? 
Who will prepare and decide on the meeting agenda 
and what will be discussed at the meeting?  
What are the expectations of the meeting? What 
role will each supervisor play? 
Are there any anticipated absences of candidate, 
supervisor/s over the enrolment period? 
What is the deadline for submission of draft material 
for review prior to the meeting? 
How will records of meetings be made and shared? 
What will be the availability of the Supervisors 
outside scheduled meeting times? 
What other kinds of support/knowledge/training are 
required for the proposed research e.g. research 
process, academic writing, literature review, data 
storage and retrieval, statistics, etc?   

Name 
Flagship
Institute 

Thesis 
Title/Topic 



4. Contact, Engagement and Feedback: Expectations and Protocols
Meetings and Communication Strategies: Agreed Arrangements: 
Are there any seminars, group or team meetings 
that the candidate is required to attend regularly 
and contribute to? 
Review of Drafts and Feedback: 
What is the agreed timeframe for supervisor 
feedback on drafts? 
How will feedback be provided? 
Will the Principal Supervisor provide feedback or will 
the responsibilities for feedback be shared across 
the team? 
How can the candidate raise questions about the 
quantity, quality or timeliness of the feedback? 

5. Supervision Process
Advice and Support: Agreed Arrangements: 
What support will be offered in developing the 
candidature proposal? 
What support will be offered in developing the 
conceptual content of the research project:  e.g. 
resources, contacts? How much support, and of 
what kind, can each supervisor bring, given their 
respective expertise and knowledge of the topic 
area? 
What other kinds of support/knowledge are 
required for the proposed research e.g. research 
process, academic writing, literature review, data 
storage and retrieval, statistics, etc?   
What resources do the supervisors know of and how 
much help can they provide? 

6. Any Other Issues
Please document below any other arrangements discussed between supervisor/s and research candidate 

7. Declaration:
We agree to abide by the arrangements outlined in this agreement other than where there is mutual agreement to amend. We 
understand also that the graduate researcher and supervisors are expected to review the agreement at least annually (normally 
as part of the main annual progress review). However, any of us have the right to request a review and amendments at any 
time.  

Graduate Researcher’s Name Signature Date 

Principal Supervisor’s Name Signature Date 

Associate Supervisor’s Name Signature Date 

Signature Date Associate Supervisor’s Name 

Office Use Only:  Date Received by ORTQI:     

Updated: August 2019 
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